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1 OBJIACTb IPUMEHEHUSA

CranpapT npeaHa3HayeH JJis NPUMEHEHUS JUIAMU M OpraHHU3alUsAMH, TOArOTaBIUBAIOIINMU U
BBIITYCKAIOIIMMU TIEPBUYHBIC U BTOPHUYHBIE TOKYMEHTHI, B TOM YHCIIE B MAaIIMHOYUTaeMoi popme.

Hacrosmuii cTangapt yctaHaBIuBaeT TpeOOBAaHUS K COAEPKAHUIO, TOCTPOCHUIO U O(POPMIICHHIO
Tekcta pedepara (MHpopMaTHBHOTO pedepara) W aHHOTaUMM (MHIMKATUBHOTO pedepara) Ha
JIOKYMEHTHI.

2 HOPMATHUBHBIE CCBUUIKHA

B HacTosimeM crangapTe HCHOIb30BAHBI CCHIIKU HA CIEIYIOLINE CTaHJapThI:

I'OCT 7.0-84 CHUBU/[. bubnuorpapuueckas nesTenbHOCTh. OCHOBHBIE TEPMHUHBI H
OTpeieNIeHus

I'OCT 7.1-84 CUBU/. bubGmuorpaduveckoe ommcanue pokymeHnrta. OOmme TpeOoBaHHA |
IIpaBUJIa COCTABJICHUS

I'OCT 7.4-95 CUBU/I. U3nanus. BeixogHbie CBEICHHS

I'OCT 7.5-88 CHUBUJ. Xypnanel, cOOpHHKHM, HHPOPMALMOHHBIE H3AAHUA. DIEMEHTHI
U3J1aTENbCKOr0 0OPMIICHHUS

I'OCT 7.19-85 CUBU /. KommyHuKaTUBHBIN (hopMaT oOMeHa OMOIMOrpapuuecKuMu JaHHBIMU
Ha MarHUTHOM JeHTe. ComepikaHue 3anmucu

I'OCT 7.23-80 CUBUJ. Wznanus wundopmanmonusie. OCHOBHBIE BHIBI, CTPYKTypa H
oopmienue

I'OCT 7.32-91 CHBUJI. Otuer o Hay4HO-HCCIeAOBaTeNbCcko pabdoTte. CTpykTypa u
oopmienue

I'OCT 7.51-84 CUBW . KapTouku st KaTajqoroB u kaptoTek. O01ue TpedoBaHus

I'OCT 7.57-89 CUBUJ. Uznanms. M3naTenbckue U KHUTOTOProBbIE OHONIMOTpaduueckue
ykazatenu. O0mue TpedoBaHus

I'OCT 7.59-90 CUBM /. NunekcupoBanue 1okyMeHTOB. O0mmuye TpeOOBaHUS K CUCTEMAaTH3aIHH
U TIpeAMETU3ALUH

I'OCT 7.66-92 CUBU /. UnaexkcupoBanue nokymMeHToB. OOmme TpeboBaHuS K KOOPAUHATHOMY
UH/IEKCHUPOBAaHUIO

I'OCT 8.417-81 I'CH. Enunnibl pU3HUECKUX BETUYHH

3 OITPEAEJIEHUSA

B HacTosimeM crangapTe MpUMEHSIOT CIEAYIOIINE TEPMHUHbI U OTIPEICIICHUS:

3.1 Pedepar - kpaTkoe TOYHOE M3IOKEHHE COACP)KAHUSA JOKYMEHTA, BKJIIOUAIOINIEe OCHOBHBIC
(akTHUeCKUEe CBEIEHUS M BBIBOJBI, 0€3 JOMOJHUTENFHOW HWHTEPHpPETAllMd WM KPUTHYECKHX
3aMe4aHuil aBTopa pedepara.

3.2 AHHOTamus - KpaTkas XapaKTepUCTHKa JOKyMEHTa C TOYKM 3PEHHUS €ro Ha3HaueHUs,
cojiepxaHus, Buaa, GOpMbI U APYTUX 0COOCHHOCTEH.

3.3 CmomHblii pedepar - pedepaT, COCTaBICHHBII HAa OCHOBE IBYX M 00Jie€ MCXOIHBIX
JOKYMEHTOB.

4 OBIME NMOJIOKEHUSA

4.1 Pedepat u aHHOTAITUS BBITIOJHSIOT CJIeAyOMUe QYHKIUH:

- Jal0T BO3MOXHOCTb YCTAaHOBUTH OCHOBHOE COJIEpXKAHHE JIOKYMEHTa, OIpPEIeNUTh €ro
PENIEBAaHTHOCTb U PELINTB, CIEIYET JIM 00paIaThes K MOJTHOMY TEKCTY IOKYMEHTA;



- TPEAOCTABISIOT HHOOPMAIMIO O JOKYMEHTE M YCTPaHSIOT HEOOXOAMMOCTb YTEHHS MOJIHOTO
TEeKCTa JOKyMEHTa B Cllydae, €ClIM JOKYMEHT MpPEJACTaBISeT [yl YHMTaTellss BTOPOCTENEHHBIN
WHTEpEC;

- HCHOJb3YIOTCS B MHPOPMALIMOHHBIX, B TOM YHCJI€ aBTOMAaTU3UPOBAHHBIX CUCTEMAaxX Ul IOUCKa
JOKYMEHTOB M HH(POPMAIIHH.

4.2 Pecdepar ucronb3yercs B KauecTBE dJieMeHTa OuOnuorpaduyeckoil 3amucu W SJIeMeHTa
BbIxoHbIX cBeaeHuit (mo 'OCT 7.4, TOCT 7.19, 'OCT 7.23, TOCT 7.32, TOCT 7.51).

4.3 AHHOTalMs MCIIOJB3yeTCSd B KadecTBE JIeMeHTa Oumbauorpaduyeckoil 3amucH, 3JeMeHTa
BBIXOJIHBIX CBEJICHUI U 3neMeHTa odopmiieHus myonukyembix marepuanos (mo 'OCT 7.4, TOCT
7.5, TOCT 7.19,TOCT 7.23, TOCT 7.51, TOCT 7.57).

5 PE®OEPAT

5.1 Crpykrypa pedepara

5.1.1 Pedepar BkIIIO9YaET CIEAYIONINE aCTIEKThI COEPKAaHMSI HCXOAHOTO JOKYMEHTA!

- IPEIMET, TEMY, LieJIb PadOTHI;

- METOJ MJI METOJIOJIOTHIO MTPOBEACHUS paOOTHI,

- pe3yJbTaThl paboOTHI;

- 00J1aCTh IPUMEHEHUS PE3yJIbTaTOB,;

- BBIBO/JIB,

- IOTIOJTHUTENBHY0 HH(POPMAIHIO.

OntuManbHas MOCIeA0BaTENbHOCTh ACIEKTOB COAEP)KAaHUS 3aBUCUT OT Ha3Ha4YeHHs pedeparta.
Hanpumep, ans motpeOuTens, 3aMHTEPECOBAHHOTO B TIONYYCHHWH HOBBIX HAYYHBIX 3HAHUH,
HauOosiee ynOOHBIM SIBJISETCS W3JIOXKEHHE pe3yJIbTaToB paOOThl M BHIBOJOB B Hayaje TEKCTa
pedepara.

5.1.2 Ilpeamer, Tema, 1ieib pabOTHl YKa3bIBAIOTCS B TOM CIIydae, €CJIM OHU HE SICHBI U3 3ariaBus
JOKyMEHTA.

5.1.3 Metoa uiu METOJOJIOTHIO IPOBEIEHUsS paboThI 1e1eco00pa3HO OMKMCHIBATh B TOM ClIyyae,
€CIIM OHU OTJIMYAIOTCS HOBU3HOW WJIM TPEACTABISIOT MHTEPEC C TOYKH 3PEHHS JAHHOU pabOTHI.
HIupoko u3BECTHbIE METOJbI TOJIBKO Ha3bIBAIOTCA. B pedeparax TOKYMEHTOB, ONUCBHIBAIOLIMX
SKCIEpUMEHTaIbHbIE Pa0O0ThI, YKa3bIBAIOT UCTOYHUKU JAHHBIX M XapakTep UX 00paboTKH.

5.1.4 Pesynbrarhl pabOTHl ONUCHIBAIOT TMpPEACIbHO TOYHO M uWHGopmaTuBHO. [IpuBOIATCS
OCHOBHBIE TEOPETHUYECKHE M HKCICPUMEHTAJbHbIE pe3yNbTaTbl, (aKTUYeCKHe JaHHBIE,
oOHapy’KE€HHbIC B3aMMOCBSI3M U 3aKOHOMepHOCTH. Ilpum 3TOM oTHaercs npennoyTeHHe HOBBIM
pe3yibTataM M JaHHBIM JOJTOCPOYHOTO 3HAUEHMs], BAXXKHBIM OTKPBITHSM, BBIBOJIAM, KOTOPBIE
OIIPOBEPraroT CYLIECTBYIOLIME TEOPUH, a TAKXKE JAHHBIM, KOTOPBIE 10 MHEHUIO aBTOpa JOKYMEHTa
UMEIOT IpakTuieckoe 3HaueHue. Cienyer yka3aTh HpeZesbl TOYHOCTH U HAJAEKHOCTH JAaHHBIX, a
TaKXe CTENEHb MX 00OCHOBaHM. Y TOUHSIOT, SBJIAIOTCA JIU HU(PPOBBIC 3HAUECHUS IEPBUUHBIMU WIIH
MIPOU3BOIHBIMH, PE3YJILTATOM OJHOTO HAOJIIOJCHUS WM IOBTOPHBIX UCIIBITAHHMA.

5.1.5 O6nacTe MpUMEHEHHUS PE3YIbTATOB BAYKHO YKA3bIBATh JJIS MATCHTHBIX JIOKYMEHTOB.

5.1.6 BbIBOIBI MOTYT CONPOBOXAATHCS PEKOMEHAALMSAMH, OLEHKAMH, MPEI0KECHUSIMH,
TMIIOTE3aMH, ONTMCAHHBIMU B UCXOJIHOM JJOKyMEHTE.

5.1.7 lononauTenbHas HHGOPMAaLKs BKIIIOYAET JaHHbBIC, HE CYIIECTBEHHBIE 11 OCHOBHOW LIEIH
HCCIIEZIOBAHMs], HO UMEIOIINE 3HAaYeHUE BHE €ro OCHOBHOH TeMbl. KpoMe TOro, MOXHO yKa3bIBaTb
Ha3BaHUE OpraHM3alMU, B KOTOPOW BBIOJHEHAa paboTa, CBEACHUS 00 aBTOpPE HMCXOIHOTO
JOKYMEHTa, CCbUIKM Ha paHee OIyOJIMKOBaHHbIE JOKYMEHTHl U T.I. [Ipy Haauuum B MCXOIHOM
JOKYMEHTE CEePbE3HbIX OMIMOOK M MPOTUBOPEUHIA MOTYT AaBaThCs MPUMEUAaHUsl aBTOpa pedepara u
penakropa.

5.2 Oco0eHHOCTH TeKCTa pedepaTa

5.2.1 Tekcr pedepata HE IODKEH COACPKATh HHTEPIPETAIUIO COACPKAHMS JOKYMEHTA,
KPUTUYECKUE 3aMEUYaHUsi W TOUYKY 3peHUsl aBTopa pedepara (Kpome IOJIOKEHUH, YKa3aHHBIX B
5.1.7), a Takke nH(OPMAIIHIO, KOTOPOH HET B HCXOJHOM JOKYMEHTE.

5.2.2 Tekcr pedepara HODKEH OTIMYATHCSA JIAKOHMYHOCTBIO, YETKOCTBHIO, YOEAUTEIbHOCTHIO
(hopMyYITUPOBOK, OTCYTCTBHEM BTOPOCTETICHHOM MH(OPMAIIUH.



5.2.3 Tekct pedepara nHaumHaOT Qpazoif, B KOTOpoH chopMmyrupoBaHa TiaBHas Tema
nokymeHTta. CBeieHHs, COJep Kallrecs B 3arjiaBud U OuOIuorpaguueckoM ONMUCAHUU, HE TOJKHBI
MOBTOPATHCS B TekcTe pedepata. Creayer nzberaTh JMITHUX BBOAHBIX (pa3 (Hampumep, «aBTOp
CTaThM PAaCCMATPUBACT...»). McTopudyeckue CHOpaBKH, €CIM OHH HE COCTAaBISAIOT OCHOBHOE
coJiepKaHne JJOKYMEHTa, ONMCaHNe paHee OMyOIMKOBAaHHBIX paOdOT M OOIIEN3BECTHBIE TTOJIOXKECHHUS,
B pedpepaTe HE IPUBOISATCS.

5.2.4 B tekcte pedepara ciaemayeT ynoTpeosaTh CHHTAKCHICCKUE KOHCTPYKIH, CBOHCTBEHHBIC
SI3BIKY HAYUHBIX U TEXHUYECKHX JOKYMEHTOB, U30€raTh CIOKHBIX TPAaMMaTHUYECKUX KOHCTPYKIUH.

5.25 B Tekcre pedepata cieqyeT NPUMEHATh CTaHAAPTH30BAaHHYIO TEepMUHOJOTHIO. B
pedeparax mo oOIIECTBEHHBIM HayKaM JIOMYCKAaeTCs HCIOJb30BAHHE TEPMUHOJIOTUU HCXOJHOTO
JOKyMEHTA.

Crnenyet uzberath ynoTpeOJieHUsT MaTopacIpOCTPaHEHHBIX TEPMHUHOB MU PAa3bICHATh UX MPHU
MEPBOM YIIOMUHAHHUHU B TEKCTE.

HeobxonumMo cobmo1aTh €IMHCTBO TEPMUHOJIOTHH B Tpefenax pedepara.

5.2.6 B Tekcre pedepara cienyer NpUMEHATh 3HAYMMBIE CI0BA U3 TEKCTa UCXOIHOTO JOKYMEHTa
JUIst 0OecrieyeHs] aBTOMAaTU3UPOBAHHOTO TIOHUCKA.

5.2.7 CoxkpamieHust ¥ yCIOBHbIE 00O3HAYEHHS, KpOME OOIICYNOTPEOUTENBHBIX B HAYYHBIX H
TEXHUUYECKUX TEKCTaX, MPUMEHSIOT B UCKIIOYUTENBHBIX CIydasX WIHA JAIOT UX ONpeAeNeHUs mpu
MEPBOM yTIOTPEOJICHHH.

5.2.8 Equnannpl (pu3nueckux BEIHUYMH CelyeT MPUBOAMUTHL B MexXIyHapoaHoil cucreme CU mo
I'OCT 8.417. JlomyckaeTcs MPUBOIUTH B KPYTJIBIX CKOOKax psAAoM ¢ BenndnHOHM B cucreme CU
3HAYEHUE BEJIMYMHBI B CUCTEME €UHHUII, UCIIOJIb30BAHHOM B HCXOIHOM JIOKyMEHTE.

5.2.9 Nmena coOcTBeHHbIC ((haMIIHKM, HAMMEHOBAHUS OPTaHU3AIMN, U3CITHIA U JIP.) IPUBOIAT
Ha SI3bIKE TIEPBOMCTOYHMKA. J[OMyCcKaeTCsl TpaHCKPHUIIKs (TpaHCIUTEpalrs) COOCTBEHHBIX HMEH
WIH TIEpEeBOJ WX Ha S3bIK pedepara ¢ no0aBICHHEM B CKOOKax MpH IMEPBOM YIOMHHAHUH
COOCTBEHHOTO UMEHHU B OPUTHHAILHOM HAIMMCAaHUHU.

5.2.10 I'eorpaduueckne Ha3BaHUs CJeNyeT MPUBOJUTH B COOTBETCTBUU C MOCIEAHUM HU3/IaHUEM
«Atnaca Mupa». [Ipu OTCYyTCTBHM JaHHOTO reorpauueckoro Ha3BaHUS B «ATiiace MHpa» €ro
MPUBOJAT B TOH K€ JOpPME, UTO U B HICXOTHOM JIOKYMEHTE.

5.2.11 Tabmunpl, GOpMyIIbI, YEPTEKU, PUCYHKH, CXEMBbI, JHArpaMMbl BKJIIOYAIOTCS TOJBKO B
cilydyae HeOOXOJIUMOCTH, €CJIM OHHM PacKphIBAIOT OCHOBHOE COJEp)KaHUE TOKYMEHTa M MO3BOJISIOT
COKpaTuTh 00BbeM pedepara.

@opMyIbl, NPUBOIUMBIE HEOJHOKPATHO, MOTYT HMETh TMOPSJIKOBYIO HYMEpaLUuio, HpUYeM
HyMeparus Gopmys B pedepaTe MOKET HE COBIAJATh C HyMepanue GopMys B OpUrHHaIe.

5.2.12 O0wvem Tekcra pedepata oOmpeAessieTcsl COICpKaHHEM JOKyMEHTa (KOJINYeCTBOM
CBEIICHUH, MX HAYYHOW ICHHOCTHIO M/WJIM MPAKTUYCCKUM 3HAYCHHUEM), a TAKXKE JOCTYIMHOCTHIO M
S3BIKOM pedepupyeMoro J0KyMeHTa.

Pexomenayemsiii cpenanii 00beM TekcTa pedepara 850 nmeuaTHbIX 3HAKOB.

B wuHdoOpManmMoHHBIX HM3JaHUSAX 1O OOIIECTBEHHBIM HaykaM oObeM pedepara He
periaMeHTHpPYyEeTCs.

B skcnpecc-unpopmanuu 1omyckaeTcs MmyOJuKaus paciimpeHHbIX peepaToB B COOTBETCTBUH
¢ 'OCT 7.23.

5.3 OdopmiieHne 1 pacrosiokeHHe TeKCTa pedepara

5.3.1 Tekct pedepata MOXKET MyOIMKOBATHCS BMECTE ¢ pedepUpyeMbIM JTOKYMEHTOM WM
BXOJIMThH B cOcTaB Ombmuorpaduieckoil 3anucu pepepupyemMoro J0KyMeHTa.

5.3.1.1 bubGnuorpaduyeckas 3amuch, COCTABHON YaCThIO KOTOPOW SIBIISETCS TEKCT pedepara,
BKJTIOYAET TaKXKe:

3aryaBue pedepata (B COOTBETCTBHUH ¢ 5.3.2);

oubnmuorpaduyeckoe onmcaHue pedepupyeMoro MOKyMeHTa (0OsS3aTElbHBIA JJIEMEHT) B
coorserctBuu ¢ 'OCT 7.1;

3JIEMEHTbl WH(POPMAIIMOHHO-TIONCKOBOTO  f3bIKA, HCIHOJB3yEeMOTO Uil HHICKCUPOBAHMSA
pedepupyemoro nokymenrta B coorBeTcTBur ¢ [[OCT 7.59 u 'OCT 7.66.



5.3.2 3arnaBue pedepara 0OBIYHO COBMAIAET C 3arjlaBUeM pedepupyeMoro JOKyMEHTa B TOM
cilydae, Korja pedepar CoCTaBIsSeTCs Ha sI3bIKe OpUTHHAIIA.

3arnasue pedepara oTIMYAETCA OT 3arjaBusi peepupyeMoro J0KyMeHTa B TEX Cilydasix, KOrja:

pedepaT COCTaBISAIOT Ha sI3bIKE, OTJIMYAIOLIEMCS OT sA3bIKa pedepupyemMoro JTOKyMEHTa, TOria
3aryiaBue pedepara NpUBOISAT B IEPEBOJIE HA S3BIK pedepara,

pedepaT COCTaBIAIOT Ha YacTh JOKYMEHTa, TOrja pedepary NpUCBaMBAIOT 3arjiaBUe JaHHOM
YacTH JJOKYMEHTA Ha sI3bIKe pedepara;

3aryiaBue JOKyMEHTa He OTpa)kaeT COJCpXaHMs JOKyMEHTa, Torjna pedepary NpHUCBaMBaIOT
HOBOE 3arjaBHe Ha si3bIKe pedepara;

COCTaBIJIAIOT CBOAHBIN pedepar Ha HECKONBKO TOKYMEHTOB, Toraa pedepary NpUCBaUBaIOT
HOBOE 3arjaBHe Ha sI3bIKe pedepara.

5.3.3 B unopmMaImoHHbIX U3JAHUSX TEKCT pedepara MOMEIaroT nocie Gudbauorpaguueckoro
OTMCaHMS UCXOJHOTO JJOKYMEHTA.

B cBonHBIX pedepaTax nomyckaeTcs NOMEIIaTh TEKCT pedepara Mexay 3ariaBueM pedepara u
OoubrorpadgmIecKUM OMIMCAHUEM UCXOIHBIX IOKYMECHTOB.

5.3.4 U3narennbckoe ohopMiieHHE U PacloNioKeHHEe pedepaToB, MyONIUKYEeMbIX B M3AaHUAX, TIO
I'OCT 7.4uT'OCT 7.5.

5.3.5 Odopmrenue u pacnonoxenue pegepatoB Ha otueTsl 0 HUP - mo 'OCT 7.32.

6 AHHOTALMUSA

6.1 AHHOTalMs BKJIIOYAET XapaKTEPUCTHKY OCHOBHOM TeMbl, MPpOOIeMBbl 00BEKTa, LENU paboThI
M ee pe3yinpTaThl. B aHHOTalMM yKa3bIBalOT, YTO HOBOTO HECET B ceO€ IaHHBIA JOKYMEHT B
CpaBHEHHH C IPYTHMMH, POJICTBEHHBIMH 10 TEMATHUKE U 11€JI€BOMY HAa3HAUYEHUIO.

6.2 AHHOTAIUSI MOXKET BKJIFOYATh CBEACHUS 00 aBTOpE MEPBUYHOTO JOKYMEHTA U JJOCTOMHCTBAX
MIPOU3BEACHNUS, B3AThIE U3 IPYTHX IOKYMEHTOB.

6.3 AHHOTamUs TaKXe COJCPKHUT COOOIIeHHE OO0 W3MEHEHHSX 3ariaBHsi JIOKYMEHTa WU
ABTOPCKOTO KOJUICKTHBAa M TOJ BBIMYCKAa MNPEIBIAYIIETr0 u3faHus (IpH MEpeU3aHuu), TOH, C
KOTOPOTO HayaT BBITYCK MHOTOTOMHOI'O M3aHHUs, YKa3aHHUE O MPHHAJJICKHOCTH aBTOpa K CTpaHe
(Ha TOKYMEHTBI, IEPEBEICHHBIC C MHOCTPAHHBIX SI3BIKOB).

6.4 OcoOeHHOCTH TEKCTa aHHOTAIMM HAa HAYYHO-TEXHUYECKHE JOKYMEHTHI B COOTBETCTBHU C
5.2.4-5.2.10.

6.5 B anHOTanmMu Ha NPOW3BENEHHS XYJOXKXECTBEHHOW JIMTEPATyphl JOJDKHBI OBITH yKa3aHbI
CBEJICHUS O JIUTEPATypPHOM KaHpPE, MEPUOJ], K KOTOPOMY OTHOCUTCSI TBOPYECTBO aBTOPA, OCHOBHAs
TeMa U po0sIeMa IpOoU3BEICHUS, MECTO M BpeMsl ICHCTBUS ONUCHIBAEMBIX COOBITHH.

AHHOTaIMs Ha IPOU3BEIEHUS XY J0KECTBEHHON JIMTEPATypbl B COOTBETCTBHH € 6.3.

6.6 AHHOTaLUs HA MEPUOIUYECKUE U MPOIOJDKAIOIINECS N3JaHHs BKJIIOYAeT JaHHBIC O 3ajayax,
LeNAX, XapakTepe u3JaHusd, 00 OObEIUHEHUH, Pa3/eIeHUH, BO30OHOBICHUU WM INPEKpallleHHH
BBIITYCKA U JIPYTUX U3MEHEHUAX B U3JIAHHH.

6.7 PexoMmeHnmyemblii cpenunii 00bem anHoTaruu 500 meyaTHbIX 3HAKOB.

6.8 Odopmiienue aHHOTAIMK B MH(POPMALIMOHHBIX U3IaHUAX B COOTBETCTBUH ¢ 5.3.1.1.

6.9 Mznatensckoe odopmieHuE W pacmoyioKEHUE aHHOTAIUM, MyOJWKyeMOW B HW3JaHWH, TIO
I'OCT 7.4 uT'OCT 7.5.
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